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Executive Summary
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1.The Principle of Cohesiveness (¥&14 - 5HIE1E)
2.The Principle of Directness (B4 - BTIEA )
3.The Principle of Economy (%4 - i)
4.The Principle of Appropriateness (E1%)
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5.The Principle of Faithfulness (FEi%)
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(@ Focus on the Purpose [fFENER % D h ]

@ Focus on the Facts [EE%ERICDHE]

@ Focus on the Style [F#& (IS L XK % RS 3]
@ Focus on the Point of View [{f& D&% D0 ]
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A set of four Plain Language Principles have
been developed to guide the writing of any
known natural language so that the resultant
text is clear, concise, correct and suitable for
most professional applications. The four basic
principles are the Principle of Cohesiveness, the
Principle of Directness, the Principle of Economy
and the Principle of Appropriateness. These
principles can be applied to the writing of any
language, and are designed primarily to ensure
effective communication. I consider
communication maximally effective when there
is a one-to-one correspondence between the
writer's intended message and the reader's
perceived message. When these Plain Language
Principles are applied for a specific language,
such as English, a set of guidelines, or rules, can
then be developed which promote complicity

with these four basic principles.



